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Request for FY2020 Tourism Attraction Development Funds 
  Guidelines, Criteria and Application
This document contains the general guidelines, instructions and application for requesting funds from the Columbia Convention & Visitors Bureau Tourism Development Program. The funds are made possible by Columbia’s lodging tax. The intent of the Attraction Development Fund (ADF) is to provide funding for the development and/or enhancement of attractions that increase the economic impact of tourism in Columbia and have substantial potential to generate overnight visitation.  All applicants must meet and follow the Guidelines & Criteria set forth for each fund.

· Applications to the Tourism Attraction Development Fund may be submitted anytime during the year, but at least 120 days prior to the start of the project.
· Applications will be reviewed during the next available scheduled CVB Board meeting. The board meetings are held the last Monday of each month, unless otherwise posted. However, the board only reviews tourism development applications on a quarterly basis; i.e. October, January, April and July.   
· Applications must be submitted to the CVB two weeks prior to the scheduled board meeting.

· Applicants are encouraged to attend the Board meetings to present their application.
· If any revisions, updates or changes need to be made to applications, the final version MUST be received by the CVB at least ONE WEEK prior to the scheduled review meeting.  No exceptions. 

· After the CVB Board has reviewed the application and voted on a recommended funding amount, the City Council will have final approval.  Council meetings are held on the first and third Mondays of each month. 
· Applications may be mailed, hand-delivered or emailed: Julie Ausmus, Tourism Operations Supervisor, Columbia Convention and Visitors Bureau, 300 South Providence Road, Columbia, Missouri 65203 or Julie.Ausmus@CoMo.gov  Tel.  573-441-5573.

All materials submitted with proposals will become a matter of public record, open to inspection by any citizen, under RSMo Chapter 610.

GENERAL GUIDELINES 
Columbia Convention & Visitors Bureau Tourism Development Fund
Attraction Development

Eligible Applicants:
Not-For-Profit and For-Profit Businesses, Corporations or Organizations; City, County, State or Federal Government.
Eligible Projects: 

Building construction or renovations; building or land acquisitions (infrastructure is not eligible); Permanent exhibit installations to an attraction that could enhance the ability to attract visitors

General Guidelines & Requirements:
1.Attraction Development Funding shall not constitute more than 50% of the amount of actual expenditures for a single project.  
2. Organization requesting tourism development funds must have “matching funds” available that are equivalent to 50% of the total project for which application has been made. Matching funds may not come from funds used to match any other grants and they must be irrevocably obligated to the specific project for which applicant has requested funding.

3. Any approved tourism development funds will be dispersed as invoices for approved project expenditures are received; unless otherwise approved by the CVB Board.  Expenditures listed on invoices submitted for reimbursement must correspond to expenditures listed on the ADF application.  Any deviation must be explained in a memo attached to the invoice and subsequent payment. Include copies of original vendor invoices showing costs incurred the check number and date of check corresponding to the invoices, shall be submitted to the CVB with the request for reimbursement. 

4. Please include with your application a list of current Officers and Board members and a copy of the most recent financial statement.
5. No project, for which funding has been requested, shall be initiated prior to the City Council approval of funding and the Convention & Visitors Bureau’s receipt of a signed contract. 

6. All funded projects must be either within the city limits of Columbia or no greater than one mile outside the city limits. 
7. The applicant will be responsible for submitting quarterly reports beginning with the first quarter following the approval of ADF funding.  The quarterly report schedule is as follows:   October 1 through December 31; January 1 through March 31; April 1 through June 30 and July 1 through September 30.
8. Quarterly reports must be submitted even if no expenditures were incurred during the reporting period.  Once the project is complete, notification should be on the next scheduled quarterly report. Failure to submit quarterly reports on a timely basis may result in a reduction of funding and/or a reduction in evaluation scoring on future requests for ADF funds. Post Event Summary reports are due 90 days after your event ends. Failure to submit the report within the 90 days or submitting with incomplete information may affect funding of future applications. (See attached form.)
9. Funded projects must acknowledge the Columbia Convention and Visitors Bureau as a sponsor of the project and include a sign displayed at the project site stating, “This project made possible, in part, by the City of Columbia’s Tourism Development Program.” And for the duration of the contract period, the project shall prominently acknowledge the participation of the  Columbia Convention and Visitors Bureau in all press releases, publications and promotional material presented to the media or otherwise disseminated or published concerning the project. Failure to comply with this requirement may affect applicant’s funding.
FY2020 ATTRACTION DEVELOPMENT FUND APPLICATION

City of Columbia – Convention & Visitors Bureau Tourism Development Program
Applicant Organization:

Attraction Name: 

Attraction Location:
Attraction Start & Completion Date:

Please answer the following questions in the space provided. 
	1.
	What is the total cost of the attraction ?



	2.
	What is the amount you are requesting from the Attraction Development Fund?



	3.
	How will these funds be used? (be specific)



	4.
	Has the organization received tourism development funds before?  If yes, how much and when?



	5.
	Describe the proposed attraction clearly and concisely, including location and hours of operation:


	6.
	What is the project time line? Include start and end dates and major project milestones and/or activities:



	7.
	What is the operational plan for the attraction and/or enhancement?


	8.
	Describe how the project will complement existing tourism efforts or open a new visitor market and generate/increase overnight visitation, length of stay and tourism expenditures. Include methods used to track this:


	9.
	Have you researched similar attractions in Missouri or other states?  If so, describe your findings:



	10.
	List all sources of current funding, pledged funding, including in-kind. Documentation for pledges or loans must include commitment letters specifying the amount, terms & conditions:  (If sources are to remain anonymous, simply state so and list amounts only.)


	11.
	Application Attachments:

· Include a detailed budget for the attraction, or attraction enhancement.
· For building construction or renovation, include copies of contractors’ bid.
· For land and/or building acquisition, include a copy of the appraisal and purchase option or agreement.



SIGNATURE/DISCLAIMER
We, the undersigned, hereby certify that we have read and understand the Tourism Development Attraction Fund Program Policies and Procedures and that all information included with our application is true and correct. We do hereby agree to submit all financial documentation regarding ADF expenditures as required.
_________________________________________


_______________________ 
Applicant Authorized Signature
        
    


Date
Print Name: 

Title: 

Phone: 




Email:

Name of Primary Contact & Email: (if different than above):

Legal name of Organization: 

Name of Organization President/or Chair of Board:
Address: 

Phone:   







Email: 

Web Site: 

Federal ID Number (required):

This organization is: Independently chartered □
Private □
Non-Profit □   Other (please describe) □ :    
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